
Summary of 90/103 Woodford Historical Society Collection 

 

This document is a summary of the Woodford Historical Society collection (Redbridge 
Heritage Centre accession 90/103). It includes the archive history, the system of 
arrangement, and scope and content of the archive, along with useful notes about the 
collection. 

 

Archive history 

This collection comprises of material compiled by the Woodford Historical Society 
during the course of its history. Many items have been donated to the Society by 
members or by the public, unknown sources, while other items were created or 
collected by the Society.  

Due to the size of the collection and the nature in which it was created, there was no 
apparent original order by which to arrange the collection. 

The records were deposited at Redbridge Heritage Centre by the Society in three parts: 

• Deed of Gift 2022/42 (comprising of material deposited pre-2008) 
• Deed of Gift 2022/43 (further material deposited in 2022) 
• Deed of Gift 2025/7 (additional material deposited in 2026) 

Each deposit was listed and boxed by topic or type of archive. 

The full catalogue was completed by Redbridge Heritage Centre from 2025 to 2026. 

 

System of arrangement 

In the absence of an apparent original arrangement or order, records were arranged in 
the sub-fonds detailed below. 
 

Scope and content 

A. Woodford Historical Society 

This series contains material relating to the organisation of the Woodford Historical 
Society. 

B. Woodford Neighbourhoods 



This series comprises of the four main areas of Woodford (South Woodford, Woodford 
Bridge, Woodford Green, Woodford Wells) as well as material pertaining to the Borough 
of Wanstead and Woodford. 

C. General material relating to Woodford 

This series contains groups of material by general topic or type of archive. 

D. Houses and Estates 

Material relating to houses and estates in Woodford. 

E. Institutions 

Material relating to institutions in Woodford. 

F. Churches 

Material relating to churches in Woodford. 

G. Schools 

Material relating to schools in Woodford. 

H. People  

Material relating to notable people from or living in Woodford. 

I. Miscellaneous 

This series contains material that does not relate directly to Woodford. Includes the 
wider Redbridge area, London and Essex, as well as any other topics. Miscellaneous 
material relating to Woodford can be found in series C. 

 

Notes  

Descriptions of photographic material 

• Much of the photographic material within the collection is made up of photocopied 
reproductions and prints rather than ‘originals’. 

• The Title field describes the photograph. This may be the accompanying title or 
caption, or if absent, with a description written by the cataloguers. 

• The Summary text field specifies if it is an original or reproduction, and sometimes a 
physical description e.g. ‘Laminated reproduction print’. 

•  Archive unit field describes what type of item it is. ‘Bundle’ refers to a bundle of 
either mixed or same material e.g. a stack of papers or collection of photographic 
prints that have been arranged together rather than separately. 



• Some photographs are actually postcards – these are described as photographs 
under Archive type but specified as ‘Photographic postcard’ in Summary text. 

 

Dates 

• Square brackets refer to date estimates. 
• Creation dates refer to when the physical item was created. Content dates refer to 

the contents of the item itself e.g. a book about the First World War published in 
2015 will have different creation and content dates (2015 and 1914-1918 
respectively). 

• For photographs, content dates have been added to the Title field e.g. ‘Photo of 
Woodford Green, 1928’ to avoid confusion as the majority of photographs are later 
reproductions of originals. 

• Material is generally ordered chronologically by creation date within a File. However, 
photographs have been ordered by content date rather than creation date as is the 
case for all other material. This should make it easier for researchers to access the 
collection chronologically. 

• Content dates for all laminated items are dated [1990s] – [2000s]. 

 

Duplicate material 

• Certain duplicate items have been retained and can be identified by the same 
reference number with (a) or (b). These are sometimes exact duplicates or copies 
with minimal differences (often stated under Summary text). 

• The exception is with duplicate photographs – many of these are poor-quality 
laminated photocopies with originals deemed better to retain. 

• In some instances, these have been retained e.g. if a copy showed a part of a 
photograph missing from the other. 

• Duplicates of photographs have been disposed as per instruction of the Committee 
of the WHS, July 2026. 
 

Amendments 

• Owing to the scale of the cataloguing project, it is possible that some typographical 
or historical discrepancies may remain in the catalogue. Some details may also 
have been omitted by accident. 

• Any necessary amendments should be reported to the Collections Officer (i.e. dates 
and historic details rather than typos or formatting discrepancies). 



• An external version of the catalogue will be uploaded to the Woodford Historical 
Society website for reference, which may be re-uploaded if any amendments are to 
be made. Society members should avoid circulating the electronic file by email etc 
so that only the most recent version is available to researchers. 
 

Missing material  

• The whereabouts of some items remain unknown. This has been stated in the Notes 
field but as per ISAD guidelines they remain listed and will be updated if found.  
 

Further deposits 

• Further deposits of newsletter and minute archives can be added to the archive.  
• Any donations made by members of the public through the Society should be 

discussed with the Museum & Heritage Centre Manager and Collections Officer – it 
may be simpler to encourage donors to get in touch directly with RHC and donate to 
our collections rather than through WHS. 


